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[bookmark: _GoBack]Activity Title:	
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Venue:	

Instructions:  Please assess the overall activities of this orientation/seminar/workshop/forum using the following scale:  5 = excellent, 4 = very good, 3 = good, 2 = fair, 1 = poor.
	A. Invitation and Registration

	· Quality of service to participants
	5
	4
	3
	2
	1

	· Orderliness of registration
	5
	4
	3
	2
	1

	· Adequacy of training materials
	5
	4
	3
	2
	1

	B. Opening Ceremonies

	· Participants’ attendance
	5
	4
	3
	2
	1

	· Promptness and Punctuality
	5
	4
	3
	2
	1

	· Significance of messages
	5
	4
	3
	2
	1

	C. Orientation/Training/Workshop/Forum

	· Preparation
	5
	4
	3
	2
	1

	· Participation
	5
	4
	3
	2
	1

	· Novelty/newness of topics
	5
	4
	3
	2
	1

	· Competence of speakers
	5
	4
	3
	2
	1

	· Speaker’s use of technology in presentation
	5
	4
	3
	2
	1

	· Time allotment
	5
	4
	3
	2
	1

	· Attainment of the activity’s objectives
	5
	4
	3
	2
	1

	· Relevance of questions raised
	5
	4
	3
	2
	1

	· Relevance of speakers’ answers to the questions raised
	5
	4
	3
	2
	1

	D. Meals and Snacks

	· Quality of food
	5
	4
	3
	2
	1

	· Quantity of food
	5
	4
	3
	2
	1

	· Efficiency of service
	5
	4
	3
	2
	1

	E. Venue

	· Atmosphere/ambiance
	5
	4
	3
	2
	1

	· Sound system
	5
	4
	3
	2
	1

	· Lighting
	5
	4
	3
	2
	1

	· Ventilation
	5
	4
	3
	2
	1

	· Accessibility
	5
	4
	3
	2
	1

	· Space adequacy
	5
	4
	3
	2
	1

	· Acoustics
	5
	4
	3
	2
	1


Comments/Suggestions:   __________________________________________________________________________________________________________________________________________________________________________________________

Thank you! Your honest and objective assessment will help us improve our future programs.

· URO Team
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